
LIBRARY/MEDIA SPECIALIST 

The work of library/media specialists is integral to the instructional program of a 
school.  Librarians promote information literacy by helping students learn the skills 
required to access, synthesize, produce, and communicate information.  They work 
with classroom teachers to integrate their mission of information literacy with the 
academic content that students are pursuing in their various classes.  Thus, when 
classroom teachers ask their students to engage in research on a particular topic, it is 
frequently the librarian who helps the students actually find the information they will 
need. 

The work of library/media specialists has evolved significantly in recent 
decades; many libraries (both in schools and in the larger community) no longer have 
card catalogs.  Instead students locate information by means of an electronic search.  
Indeed, the ubiquitous nature of the Internet has greatly expanded the reach for 
information by both students and educators.  Learning to use this resource is essential 
for academic success, and teaching students to do so is at the heart of the work of 
library/media specialists.  And because of the sheer quantity of information available 
on every conceivable topic, an important aspect of the specialist’s role is to assist 
students in sorting through the volume, to focus their energies so their work yields 
productive results. 

But library/media specialists also have more traditional responsibilities, which 
they take seriously.  They aim to create an inviting physical and emotional environment 
in which students will chose to spend time when their schedules permit.  They organize 
materials in such a way that when students are investigating one topic, they will 
encounter other related materials that will pique their interest.  Library/media 
specialists, in other words, attempt to promote a culture for the quest of knowledge that 
permeates all aspects of the school. 

Furthermore, library/media specialists, even more than some other specialists, 
coordinate their work with classroom teachers and serve as a resource to those teachers.  
Thus, when a teacher, for example, is embarking on a unit of study with 4th grade 
students on aviation, the library/media specialist will be able to assemble valuable 
supplemental materials to enrich the students’ learning. 

Lastly, an important aspect of a library/media specialist’s position is to maintain 
and to extend the library’s collection.  Every year, authors write new literature.  
Although annual prizes can guide librarians in making their selections, excellent 
literature does not always result in public recognition, leaving it to the librarian to make 
decisions as to the best choices for students.  And there is all of the nonfiction collection 
to consider; with limited resources (a situation that all librarians must contend with), it 
is critical to make wise choices. 

The library/media specialist’s role, then, is complex and wide-ranging.  In many 
schools, the media center is physically situated in the center of the building, both to be 



accessible to students and to serve as a statement about the essential role of information 
and research in the school’s program. 

The domains and components of a library/media specialist’s responsibilities are 
as follows: 

 

Planning and Preparation 

 Demonstrating knowledge of literature and current trends in library/media 
practice and information technology 

 Demonstrating knowledge of the school’s program and student information 
needs within that program 

 Establishing goals for the library/media program appropriate to the setting and 
the students served 

 Demonstrating knowledge of resources, both within and beyond the school and 
district, and access to such resources as interlibrary loan 

 Planning the library/media program integrated with the overall school program.  
This includes schedules for individual classes to visit the library and events such 
as book fairs, work in classrooms, and time for locating resources 

 Developing a plan to evaluate the library/media program 

 

The Environment 

 Creating an environment of respect and rapport 

 Establishing a culture for investigation and love of literature 

 Establishing and maintaining library procedures.  This includes supervising 
library assistants 

 Managing student behavior 

 Organizing physical space to enable smooth flow.  This includes clear signage, 
adequate space for different activities, and attractive displays 

 

Delivery of Service 

 Maintaining and extending the library collection in accordance with the school’s 
needs and within budget limitations.   This includes a periodic inventory, 
repairs, and weeding out 

 Collaborating with teachers in the design of instructional units and lessons 

 Engaging students in enjoying literature and in learning information skills 



 Assisting students and teachers in the use of technology in the library/media 
center 

 Demonstrating flexibility and responsiveness 

 

Professional Responsibilities 

 Reflecting on practice 

 Preparing and submitting reports and budgets 

 Communicating with the larger community 

 Participating in a professional community 

 Engaging in professional development 

 Showing professionalism.  This includes integrity, advocacy, maintaining 
confidentiality and observing copyright laws 
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